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(n)Code Solutions- A Division of GNFC Limited

eKYC based Paperless DSC issuance for
Individual Category DSC
Using Permanent Account Number (PAN)
Version 1.0
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PAPERLESS DSC REGISTRATION PROCESS

About PAN based paperless DSC issuance.

As per Controller of Certifying Authorities (CCA) “https://www.cca.gov.in” Identity Verification

Guidelines V1.9 “http://www.cca.gov.in/sites/files/pdf/guidelines/CCA-IVG.pdf” at point number 5,

page no. 23, Guidelines for maintaining e-KYC account by Certifying Authority, as per section 5.5, PAN based

eKYC for Personal Certificates is :

Steps for PAN Based Paperless DSC Registration Process for Individual Category
A) Creation of e-KYC Account :

1. Please access registration link from Email address or DSC Application using Applicant ID (Page no. 3).
2. Select “YES” to proceed further (Page no. 3).
3. Select “Yes” if you are existing (n)Code eKYC user else “No” to create new (n)Code eKYC account.
(Page no. 4)
4. Fill all your KYC details in eKYC Account Registration page (Page no. 5).
Create eKYC Userid (8 To 16 Character) and Pin (6 Digit/Numeric password) (Page no. 6).
5. Provide consent and perform “Submit eKYC details (Page no. 6)”

B) Use e-KYC Account and create paperless DSC application :

1. Login using existing eKYC Account (UserID) and PIN (Page no. 7).

2. System will redirect you to the eSign page to enable pre-filled details in DSc Application (Page no. 8).

3. Subscriber/User has to login again using existing eKYC Account / UserID and PIN to sign DSC
Application form (Page no.9).

4. Application will be successfully submitted and Customer ID (CID) will be generated (Page no.10).

% Subscriber receives Acknowledgement message on his/her registered Mobile number and E-Mail.

% Subscriber will also receive video uploading link to record live video of minimum 22 seconds.

* After uploading video RA has to click on tab ‘Sent To Verification’ thereafter it would be forwarded to the
Verification Officer for Verification of provided details and on successful verification, authorize code(s)
and reference code(s) will be generated and will be sent on subscriber’s registered Mobile number for

downloading DSC on Crypto Tokens.

Declaimer: This help document is for basic understanding of process steps only. Exact Process, page contents
may change on the basis of new application updates or changes in IT Act & CCA Guidelines.
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1) Please access registration link from Email address or DSC Application using Applicant ID.

To  krunal.p@ncode.in

0 You forwarded this message on 03/01/2020 5:28 PM.
Click here to download pictures, To help protect your privacy, Outlook prevented automatic download of some pictures in this message,

Dear PARTNER/SUBSCRIBER.,
Pls Regster the DSC Remstration Details m the available lnks.

1)https:/fusercenter.ncodesolutions.com:8080/DSC Application/DSCApplicationForm.do?
CALCHASH=IGFFDIHGDJDFDJx470ny.2(@0plqr.v0@IGFFDI&nai=43060206&cid=116200&uid=27321 &sid=krunal.p@ncode.in&pid=23

The information contained in this eletronic messags and any atachments o his message are intended for the sxelusive use of the addresses(s) and may contain confidental of privileged information. If you
are not the intended recipient, please notify the sender at (n)Code Solutions or e and destroy all copies of this messags and any atachments.

2004 (n)Code Solutions. All nights reserved.

2) Please select “YES” for PAN (Permanent Account Number) based Paperless DSC registration.
If you select “No” then system will redirect you to Normal Paper based DSC registration.

c Do you want to use (n)Code Solutions Paperless DSC
| Registration?

V1.0 ©2019 (n)Code Solutions Certifying Authority. All Rights Reserved. www.ncodesolutions.com Page 3 of 10
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3) Select “Yes” if you are existing eKYC user at (n)Code Solutions, else “N0” to create new eKYC
account valid for 2 year period.
(*First time user needs to create eKYC account to proceed further.)
jcode

Paperless eKyc Registration “

fo.eSecure, e Sure

Date : 3/1/2020 Time : 3:35 PM

General Certificate Details eKYC Process eKYC Login  Applicant Details  eSign Form  Application Status
Instructions
(o) 7\ N N Y
v v \Y) \Y \Y \Y \Y

Are you Existing eKYC Account User? ) Yes () No

© 2019 (n)Code Solutions, All rights Reserved. Design and Developed by (n)Code Solutions

4) For e-KYC details based on PAN :
a) For PAN based eKYC Registration Click On “Click Here”

Date : 3/1/2020 Time : 3:35 PM

General Certificate Details eKYC Process eKYC Login Applicant Details eSign Form  Application Status
Instructions
~ o P \ et oY \
\V4 \V4 (O |\ \ 9 \ 9 \ 9

For PAN Based eKYC Registration, Please Click Here

© 2019 (n)Code Solutions, All rights Reserved. Design and Developed by (n)Code Solutions

V1.0 ©2019 (n)Code Solutions Certifying Authority. All Rights Reserved. www.ncodesolutions.com Page 4 of 10



http://www.ncodesolutions.com/

(n)Code®
PAPERLESS DSC REGISTRATION PROCESS ion

e-Safe . e-Secure.e-Sure.| Licensed Certifying Authority

b) Please read instructions at left side of screen “eKYC Registration Using PAN” before proceeding
further.

eKYC Process eKYC eKYC Login Applicant eSign Form Application
Registration Details Status
& () O O O O
-4 7 7 \J 7/ 7/
eKYC Registration Using PAN eKYC Account Registration
« Subscriber must have PAN (Permanent R -
Account Number) and Address Proof as PAN No. Name (As per PAN)
according to CCA Guidelines.
Residential Address *
« Unique Email ID and Mobile Number VERIFY PAN
required.
Gender * ® Male © Female
« Video verification of the applicant is Date of Birth *
mandatory as per CCA IVG 5.1(V1). dd-mm-yyyy 4
During the video recording, the applicant Mobile * Area/Landmark *
must need to display original PAN card obile
and Address proof ID having address to . e
cross verification by Verification officer Mobile OTP * Town/City/District *
and it should be in a clear and readable
form. Email * Pin Code *
Email OTP* @ Sl ~Select State— v
eKYC Login Upload Documents
User Name * @ Photo* © e
Choose File | No file chosen
PIN*© PAN Copy * @ ————
2 \ Choose File | No file chosen
Confirm PIN* Address Proof * €@ _—————
| Choose File | No file chosen
V1.0 ©2019 (n)Code Solutions Certifying Authority. All Rights Reserved. www.ncodesolutions.com Page 5 of 10
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i.  Fill Subscribers details and validate unique Mobile Number and E-Mail provided using OTP.
ii.  Applicant Photo should be in “jpg/png” format.
iii.  PAN card copy should be in “pdf/jpg/png” format
iv.  Address should be matched with address proof document uploaded to avoid rejection.
v. Create eKYC Userid (8 To 16 Character) and Pin (6 Digit/Numeric password).
vi.  Provide consent and perform “Submit eKYC details”

eKYC Registration Using PAN

Dscnber must have PAN (Permanent

#CCO A Guidelnes
*  Unique Emai ID and Mobile Number
required

« Video verification of the applicant is
mandatory as per CCA
During the video recon

cross verfication by Verification officer
and it should be in a clear and readable
lc--

ber) and Address Proof as

¢KYC Account Registration

PAN No. *

£ I
Gender * » Male © Female

h e

Date of Bint [—
Mobile * =

-
MobileOTP* |
Email * krunal. p@ncode.in
EmsilioTP*®
eKYC Login

User Name* ©
PIN* O

Confirm PIN *

| Aliow myy PAN information 1o be used by (n)Code So

Read all the Terms and Condtions of Subacnber Agreeme

successful account creation and to be shared on Email

©2019 (n)Code Solutions Certifying Authority. All Rights Reserved.

Name (As per PAN) *
e PANDYA KRUNALKUMAR RO

Residential Address *
; 2 14TH FLOOR GIFT CITY

ROAD SC GIFT CITY

Area/Landmark *

GIFT CITY

Town/City/District *

GANDHINAGAR
p1 »
Do 382356
e Gujarat v
Upload Documents
Phowo* ©
Choosa File | Kp_Photo jpg

PAN Copy * O
R Choose File | Pan jpg

Address Proof * O -
Choose File | 002 jpg

utions to Create eKYC Account for the purpose of Paperiess DSC issuance | have
t | agree and aliow (n)Code Solutions to eSign the Subscnder Agreement on

www.ncodesolutions.com Page 6 of 10



http://www.ncodesolutions.com/

& G Y, (n)COde®
XN D PAPERLESS DSC REGISTRATION PROCESS ‘
G I“ 2 e-Safe . e-Secure . e Sum.‘ Licensed Certifying Authority

5) Provide Consent after Cross verifying your eKYC account details to “Continue” further to e-Sign

subscriber’s Agreement.
(*We will send digitally signed “Subscriber’s Agreement” copy to subscriber’s Email)

Date : 4/1/2020 Time : 9:37 AM

eKYC P eKYC eKYC Login A%rjlicant eSign Form Application
. Registration etails Status

2 ® () ) O ) )

i i o p 7 p— p—
Applicant Name* PANDYA KRUNALKUMAR ROHITKUMAR Email* pandyXXXXXOOXXX @gmaiX XXX
Mobile e — Address* 14 TH FLOOR GIFT, GIFT CITY, GANDHINAGAR

A

Fin Code* 382356 State* Gujarat
Country* IN

| agree to use my above information to create eKYC account with (n)Code Solutions. | will retain the above login details confidential and do not share with anyone. |
agree to the terms of Subscriber Agreement, which shall be eSign on successful account creation.

© 2019 (n)Code Sclutions, All rights Reserved. Design and Developed by (n)Code Solutions

B)
1) Login using existing eKYC Account (UserID) and PIN to filled DSC Application form.

Date : 4/1/2020 Time : 9:37 AM

eKYC Process eKYC Login eSign Form Application
Status

F F =) T

LY LY ) o
eKYC Account Login
User Name *

g krunalp123
PiN*©® [
orer [ Resend OTP
w | agree to allow (n)Code Solutions to Use my eKYC details from ekKYC Account to eSign Subscriber
Agreement/DSC Registration Form.
& 2019 {n)Code Soluticns, All rights Reserved. Design and Developed by (n)Code Solutions

V1.0 ©2019 (n)Code Solutions Certifying Authority. All Rights Reserved. www.ncodesolutions.com Page 7 of 10



http://www.ncodesolutions.com/

\) Y

&
al
N4
(N

44

(n)Code®

e-Safe.e-Secure. e-Sure.. Licensed Certifying Authority

SN PAPERLESS DSC REGISTRATION PROCESS

~
GJ
.
—
—~
\J

2) Registration form along with applicant’s photo will be filled automatically
a) Click “Confirm details” and “Submit” to e-Sign prefilled DSC application..

Certificate Detalls

1) identity detads of Applcant DOC Number*
» PAN Carg AdIhasr Number Drtving License Passpon Govt. 1D Caed Postoffice 1D Caed

Copy of Bank Account Passbook containing photo & signed by appiicant with antestation by concerned Bank Offices
o . ,‘3 .

. )

Applicant document” B .:1-

2) GST Number (0.9 1TAACCCIZ34ATAA)

3) Applicant Name*

B MWVA 08 SIA 4D DT .
PANDYA KRUNALKUMAR ROMITKUMAR

(4) Unique Emal 10 3) Unique Mobile No *

6) Residential / OMice Addrens

4 TH FLOOR GiF
(TArea Landmark Yown/'CoryDistrict*
- v NOMNAGAR
3) Sute PN ¢
» v
have read and understood and agree 10 ol the Terms and Conamions of ;
sgree and allow (n)Code Sohutions 10 eSign the DSC Regrstration Form on successtl Registration and 10 be shared on Ema
14 o » R eye Al et 1he PR N " psec [ e ua » .
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b) System will redirect you to eSign page to enable digitally signing of DSC application

form.
(*Please don’t close the page, system will get redirected automatically)

@
(srglggcg_?\_ DSC Application Form

oS 0 Socue 0 Sure,

DSC Application Form
Date : 4/1/2020 Time : 9:40 AM
General Certificate  eKYC Process eKYC eKYC Login Applicant eSign Form  Application
Instructions Details Registration Details Status
; —O0—0—0—0—°0 © O O—
@ £ {V RACompany: Gujarat Narmada Valley Fertizers  ApplicantID: 43060207 RAEmal:  krunalp@ncodein bsy
:Qe' ‘:'r‘“ 4 Company Limited.. :Qe'
At .::;‘;@, \ .".%:-.
e Ae E—— - B
¥ & Your DSC application has been v
T_n:“Ja\_ 1: ‘| Redirect You for eSign your DSC Registration Application Form in 8 seconds 7_':“1»\
," 4 ©2019 (n)Code Solutions, All rights Reserved. Design and Developed by (n)Code Solutions ’['
§ = . § 2
3) Login using existing eKYC Account / UserID and PIN to e-Sign DSC Application form.
Date : 4/1/2020 Time : 9:41 AM
General Certificate eKYC Process eKYC eKYC Login Applicant eSign Form Apg{ication
Instructions Details Registration etails atus
& 7 &) &) 55, F) (o) )
\V4 \Y4 \Y4 \Y4 EV \V4 \ 9

Pessewat. 0

© 2019 (n)Code Solutions, All rights Reserved. Design and Developed by (n)Code Solutions
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4) Application gets successfully submitted and CID gets generated.
a. Subscriber receives Acknowledgement message on his/her Mobile and Email
b. Subscriber will also receive video uploading link to record live video of minimum 22
seconds

(* Original Support Documents (PAN and Address proof ) must be shown at the time of video recording),
(*We will send digitally signed “Application form” at subscribers’ E-Mail provided)

DSC Application Form
Date : 4/1/2020 Time : 9:42 AM

@ ) ) £ ' £ (7 )

s \Y 4 Wt \Y 4 Vi \Y 4 AV Y 4

Your application has been submitted successfully.
Your Customer registration no is : 6714891

Download Registration Form
Please capture video using link sent on registered Mobile Number.
Plesae contact your RA or nearest Verification officer for completion of DSC issuance process.Verification offices
Close Window
® 2019 (n)Code Solutions, All nghts Reserved Design and Developed by (n)Code Solutions

> For Application related:  dscsupport@ncode.in & dscsupportl@ncode.in
079 66743 317/227

» For Compliance related: dscverification.ncode.in
079 66743 207

» For Tech. Configuration:  tokensupport@ncode.in & dschelp@ncode.in

1800 419 4455

V1.0 ©2019 (n)Code Solutions Certifying Authority. All Rights Reserved. www.ncodesolutions.com Page 10 of 10
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